




































































































































































B. Standards for Illustrations 

The following elements must characterize all report illustrations (maps, drawings , photographs , etc.) , 
which shall be called "figures" and numbered in a single running series: 

► informative title (including location and orientation of the camera for all landscape photographs) with 
any necessary citations 

► scale (or indication that an historic source lacks a scale) 
► north arrow 
► key 
► clarity (e.g ., original photographs, halftones, or clear photocopies) 
► utility (i.e . , illustrations providing useful information which cannot readily be transmitted in written 

form) 

C. Special Considerations for Phase I and Phase II Reports 

( 

l. Phase I Reports This section highlights several of the essential elements of compliance reports 
for Phase I identification surveys; the more general requirements for reporting on archeological 
compliance projects are found in the previous outline. Reports should begin with clear statements on the 
goals and objectives of the project. Since archeologists often work in jurisd~ctions where identification 
surveys are called by different names, it is essential that researchers working in Maryland define the level 
of survey being performed. In other words , it is insufficient to declare only that a "Phase I survey" was 
conducted; one' must describe briefly what purpose the survey fulfilled . In this regard, one also needs 
to explain: what type of governmental undertaking is proposed; what governmental agency is responsible 
for considering historic properties for the project; what particular historic preservation law mandates the 
archeological work; and what form of investigation -- for example, intensive survey · -- is being 
performed. 

In addition to the project's research design, reports must contain other substantive sections, including 
one which describes the kinds of archeological resources, from each cultural/temporal period, that are 
likely to occur in the study area (cultural background) . Discussions should incorporate relevant 
information on current and past environments and land use; and statements on archeological potential need 
to relate quantified areas of potential effects (in acres and in hectares) to available data on site density . 
Here, one should prepare a table of the archeological properties previously recorded for the area of 
potential effects and its vicinity. In order to reduce the threat of vandalism to archeological resources, 
illustrations should depict only those sites that are either within or immediately adjacent to project 
boundaries . 

A section on research methods and techniques should be explicit and carefully justified . For example, 
it is insufficient just to describe the kinds of sampling strategies employed, the spacing of survey 
transects, and the analytical procedures used. One must discuss why these particular research methods 
and techniques were considered the best for the job, relating them to archeological expectations (e.g . , 
known site, feature, or artifact sizes) and research questions . 

Chapters dealing with results and recommendations need to incorporate official Maryland inventory 
numbers , when archeological properties are found (with copies of state inventory form updates included 
as an appendix) . Maps should clearly depict the locations of identified resources along with boundaries 
of areas of potential effects and positions of test pits or survey transects . . Finally , the recommendations 
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need to discuss site integrity and significance, as possible, and to justify the call for more research or the 
termination of study in the context of project impacts and potential effects . 

2. Phase II Reports This section highlights several of the essential elements of compliance reports 
for Phase II evaluative studies; the more general requirements for reporting on archeological compliance 
projects are found in the previous outline. As with Phase I reports , documents describing evaluations 
must begin with a statement of the purpose of the work . It is insufficient to declare only that a "Phase 
II project" was conducted. One must also explain: what type of governmental undertaking is proposed; 
what governmental agency is responsible for considering historic properties for the project; and what 
particular historic preservation law mandates the archeological investigations. 

In addition to the project's research design, reports must contain other substantive sections, including 
one which describes, according to cultural/temporal periods, the kinds of archeological resources that 
occur in the area of potential effects (c4ltural background). Discussions should incorporate information 
on current and past environments and land use which may be important to evaluations of resource 
significance. The description of research methods and techniques should be explicit and carefully justified 
(see Chapter III). Project maps must show the locations of excavation units and other field investigations. 
Other maps need to clearly depict the boundaries of archeological properties, the distribution of artifacts 
and other cultural materials, site features, and the undertaking's area of potential effects . Drawings of 
representative soil profiles must show the vertical limits of archeological components. Concluding 
chapters also are to contain a detailed discussion of resource integrity and significance. There should be 
a summary of: 1) information provided by the archeological property; 2) future information potential 
with respect to the estimated quantity of data and the ability to address specific research questions; 3) 
comparisons of the subject property with other local and regional resources from similar historic contexts. 
Finally, there must be a definitive statement on resource eligibility for the National Register or Maryland 
Register with explicit designation of evaluative criteria, as well as a consideration of project effects and 
the need for further site treatment. 

D. National Archeological Database 

The Trust possesses the Reports section of the National Archeological Database (NADB) for the state 
of Maryland. NADB is a computerized informational system dealing with archeological investigations 
across the United States; it concentrates on cultural resource management. The National Park Service, 
together with consultants, developed NADB in the 1980s with funding from the United States Congress 
(NPS 1990A). One goal of this project was the improved coordination of federal archeological activities 
by providing agencies with quicker access to a comprehensive listing of archeological reports and project 
data. The Reports section of NADB records annotated bibliographical information about reports and 
other documents that summarize archeological and related studies. As of 29 June 1994, Maryland's 
Reports database contains entries on 2,286 documents on file at the Trust. 

In addition to the federal utilization of Maryland's contribution to NADB, Trust staff archeologists 
plan to use the Reports database for a variety of tasks. For example, NADB will improve the SHPO's 
capacity: 1) to manage data on archeological survey coverage according to geographical area; 2) to 
address specific research problems in different areas of the State; 3) to review compliance projects in a 
timely manner; and 4) to retrieve bibliographical information in the Trust library. While there currently 
is no public access to NADB at the Trust because of a lack of computer hardware and the preliminary 
nature of the system's configuration, the Trust envisions providing limited public use of NADB in the 
future . Presently, researchers may gain access to NADB-Reports through a telecommunications link; 
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information on this procedure is available through the National Archeological Database Coordinator 
(Archeological Assistance Division, National Park Service , P.O. Box 37127, Washington, DC 20013-
7127) . 

The success of NADB depends upon the continual updating of the basic system elements, i.e . , the 
inclusion of bibliographic information from new archeological reports submitted to the SHPO. In order 
to provide for the future utility of the system, all authors of archeological reports submitted to the Trust 
for compliance review must simultaneously send a completed copy of the brief NADB-Reports 
Recording Form (Appendix III) . Revised compliance reports require new NADB forms only when any 
of the changes would be reflected in the forms (e .g ., new year of publication/production) . The Trust 
encourages all other authors of publications on Maryland archeology to send copies of their written work 
together with completed NADB forms to its library . A noteworthy change in the instructions for the 
forms is the need to record the acreage of field projects as a keyword (Category 4; see Appendix III), 
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VIII. SPECIAL PROVISIONS 

This final chapter provides expanded discussions on several topics mentioned earlier and applicable 
to archeological investigations in Maryland. These topics include: professional qualifications, permits 
for archeological work, treatment of human remains, considerations for multidisciplinary investigations, 
curation of artifacts and documentation, public education/interpretation, and the Trust's library facility. 

A. Professional Qualifications 

All archeological investigations should be conducted by or under the direct supervision of individuals 
meeting appropriate professional qualifications for archeology. The Secretary of the Interior's 
11 Professional Qualifications Standards 11 (Dickenson 1983 :44 738-44 739) establishes the following minimum 
professional qualifications in archeology: 

The minimum professional qualifications in archeology are a graduate degree in archeology, 
anthropology, or closely related field plus : 

1. At least one year of full-time professional experience or equivalent specialized training in 
archeological research, administration or management; 

2 . At least four months of supervised field and analytic experience in general North American 
archeology; and 

3. Demonstrated ability to carry research to completion. 

In addition to these minimum qualifications, a professional in prehistoric archeology should have at 
least one year of full-time professional experience at a supervisory level in the study of archeological 
resources of the prehistoric period. A professional in historic archeology should have at least one year 
of full-time professional experience at a supervisory level in the study of archeological resources of the 
historic period. 

These minimum qualifications must be met for all archeological work conducted to fulfill compliance 
with Section 106 (36 CFR § 800.4[b]) and the state historic preservation law (Article 83B, § 5 .618 [g]) . 
The Trust strongly recommends adherence to these standards for all other archeological investigations in 
Maryland as well . 

Agencies and project sponsors are not prohibited from using non-professionals (such as students, 
volunteers, avocational archeologists) to assist with aspects of archeological projects . Volunteer assistance 
may augment the amount of work accomplished for a project, help reduce total project costs, and fulfill 
public education requirements. Use of volunteer assistance must be weighed against other project needs 
and priorities to ensure that desired schedules are met and quality data are retrieved. Finally, all 
volunteers must be supervised by a qualified professional archeologist in order for the investigations to 
meet professional standards. 

B. Permits 

Archeological investigations conducted on federal or state-owned property may require a permit, as 
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outlined below . Project sponsors should obtain any necessary permits before initiating archeological 
investigations on federal or state-owned land . 

The purpose of federal and state archeological permit legislation is to deter looting and vandalism of 
archeological properties as well as to prevent unauthorized and unprofessional site excavation. The 
recovery of artifacts from their original context (through casual artifact collection, metal detecting, or 
intentional pot hunting) removes and destroys valuable archeological information which contributes to a 
full knowledge and understanding of a site. In addition, archeological testing itself is destructive by 
nature and should only be conducted by qualified professionals and in accordance with appropriate 
professional standards. The recovery and investigation of archeological resources is generally not 
desirable or advisable, unless the resources are threatened or unless there is a justifiable reason for 
investigation. Archeological permit legislation helps ensure the safety, survivability, and appropriate 
investigation of archeological resources located on lands (or waters) owned or controlled by Maryland 
or the federal government. 

1 . Federal Permits The Archeological Resources Protection Act of 1979 (16 U.S . C. 4 70aa -
470mm) requires a permit for any excavation or removal of archeological resources located on federally 
owned property or Indian lands . The Act also includes both civil and criminal penalties for any violations 
of permit requirements, as well as for unauthorized removal , damage , or vandalism of archeological 
resources located on public lands. 

The land manager for the federal agency which owns or manages the public land to be investigated 
is responsible for issuing permits . In order to qualify for a permit, the proposed investigations must 
comply with the following criteria: 

a. The research must be conducted by a qualified professional. 
b . The investigations must advance archeological knowledge in the public interest. 
c. The resources removed will remain the property of the United States. The recovered 

resources plus any associated records and data must be delivered promptly to a qualified 
repository for curation. 

d . The research must not be inconsistent with any land management plan, policy, objectives, or 
requirements applicable to the property under consideration. 

Permit procedures may vary depending on the policies of the particular federal agency which owns or 
controls the property slated for investigation. Some agencies do not require a permit for investigations 
conducted to fulfill the agency 's own responsibilities under Section 106 for a proposed undertaking . 
Project sponsors should contact the land manager of the appropriate federal agency to determine if a 
permit is required and initiate the application process , if necessary. 

2 . State Permits Article 83B; §§ 5-620, 5-625 , 5-626, and 5-628, of the Annotated Code of 
Maryland generally require that a permit be obtained from the Trust prior to conducting any 
archeological investigation or other activity that may affect archeological resources on state-owned or 
controlled land, including submerged lands; or in any cave, including caves located on private as well 
as state-owned or controlled land . There are three exceptions to this requirement : 1) projects conducted 
by or for the Maryland State Highway Administration (SHA) do not require a permit; 2) projects 
conducted by or under contract to the Maryland Historical Trust do not require a permit; and 3) 
landowners of properties protected under § 5-621 do not .need a permit (see Chapter IV. D .4) . 
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These prov1s1ons of Maryland law are principally intended to prevent pothunting and looting. 
However, the Trust requires researchers and consulting archeologists wishing to conduct investigations 
on state-owned or controlled lands, or in public or privately-owned caves to obtain permits prior to 
initiating the investigatio~s, except as noted above. Failure to obtain required permits can result in 
prosecution, the imposition of substantial fines, imprisonment, and the confiscation or forfeiture of all 
excavated materials and recorded information (Article 83B, § 5-630). 

It is the Trust's policy to require the project sponsor or applicable state agency to be the permit 
applicant, rather than the consulting archeologist hired to perform the work. Pennit applications are 
reviewed by the Trust and by the state agency administering the land for which the permit is requested . 
Since several individuals and agencies are involved in this process, applicants should anticipate that pennit 
approvals may require several weeks. Generally, the Trust will issue a permit within 30-60 days of 
receiving complete application materials . Additional time may be needed for processing by the land 
managing agency . 

To qualify for a permit under Maryland law, an applicant must demonstrate that the proposed project 
will be of public benefit. Examples of the type of public benefit that would fulfill this requirement 
include: survey and data recovery investigations to comply with state or federal historic preservation 
laws; investigations leading to publications disseminating significant new archeological data or 
interpretations; recovery of important artifact collections necessary for research and interpretation that 
will be of major public benefit; providing college-level education and training in archeology; and salvage 
and appropriate preservation of archeological information and resources threatened with imminent 
destruction. 

For further information about permits for archeology on state-owned or controlled terrestrial land or 
in public or privately-owned caves, contact the State Terrestrial Archeologist at ( 410) 514-7665. For 
information about permits for archeology on submerged lands, contact the State Underwater Archeologist 
at (410) 514-7662. 

C. Human Remains and Cemeteries 

The archeological investigation or treatment of any human remains and burial sites must be 
undertaken with sensitivity for the wishes of descendants and groups culturally affiliated with the 
deceased, and must be conducted in full compliance with applicable federal and state law. Any 
excavation of burials should be preceded by careful consideration, thorough planning, and extensive 
consultation. If a proposed project area contains or is likely to contain human remains (e .g ., based on 
the proximity of known burials, historical records, oral accounts, or the results of previous 
investigations), the project sponsor or archeologist should consult with the Trust to determine an 
appropriate course of action. The consultation process is likely to include the participation of the 
Maryland Commission on Indian Affairs for prehistoric burial sites, descendants, culturally affiliated 
groups, and other interested parties as pertinent to the human remains concerned. 

The Federal Native American Graves Protection and Repatriation Act (NAGPRA) (25 U.S.C. 3001-
3013) establishes protection and procedures for the treatment of Native American human burials located 
on federally-owned property or Indian lands . NAGPRA gives certain rights regarding the treatment and 
disposition of human remains, funerary objects, sacred objects, and objects of cultural patrimony to lineal 
descendents and to federally recognized Indian tribes when these groups demonstrate cultural affiliation. 
The law encourages the avoidance and preservation of archeological sites which contain Native American 
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burials on federal lands. NAGPRA requires federal agencies to consult with qualified culturally affiliated 
Indian Tribes or lineal descendants prior to undertaking any archeological investigations which may 
encounter human remains or upon the unanticipated discovery of human remains on federal land . The 
consulting parties decide the appropriate treatment and disposition of human remains and other cultural 
items recovered. This consultation may be a lengthy process and should occur early in project planning. 

Current Maryland burial law, Article 27, §§ 265 and 267, of the Annotated Code of Maryland, 
requires authorization from the State's Attorney of the appropriate county or Baltimore City for the 
removal of any human remains, monuments, gravestones, or other markers from a cemetery. The law 
also stipulates that any remains or materials removed must be relocated in an accessible place in a 
permanent cemetery. The law provides penalties for unauthorized removal of human remains and the 
willful destruction/injury to any cemetery structures (such as a tomb, monument, gravestone, building, 
wall, fence, railing) or vegetation (trees, shrubs, plants) . In addition, if a burial is to be disinterred and 
then re interred in a different cemetery, a permit must be obtained from the County Health officer or the 
State Department of Health and Mental Hygiene (Health - General Article, § 4-215). 

In general, the Trust does not encourage the excavation of human remains, unless those remains are 
imminently threatened by natural or human forces, or unless those resources have outstanding research 
potential. However, cemeteries and burials should be located, recorded, and evaluated as archeological 
properties when discovered through archeological investigations. 

During a Phase I identification survey, archeologists should record cemeteries on a Maryland 
Inventory of Historic Properties - Archeological Site Survey form. A Phase II site evaluation should 
examine the significance of the cemetery/burial applying the National/Maryland Register criteria. Phase 
I and II efforts should utilize non-destructive techniques to determine boundaries, age, cultural affiliation 
and significance of the cemetery/burial. Such techniques may include extensive background and historical 
research, informant interviews, thorough visual examination, careful probing, and grou,,d penetrating 
radar. Excavation of cemeteries and burials is only appropriate for Phase III investigations, and must 
occur in full compliance with applicable federal and state law and following appropriate consultation with 
all relevant parties . 

Generally, cemeteries and human remains are not considered eligible for the National or Maryland 
Registers (36 CFR § 60.4; COMAR 05 .08 .05.07). However, cemeteries/burials may be eligible if they 
are integral parts of a larger historic district or site; if they derive primary significance from graves of 
persons of transcendent importance, age, association with historic events, or distinctive design features; 
or if their principal significance is their ability to yield important information. For further guidance on 
assessing the significance of cemeteries , see the National Park Service's National Register Bulletin 41, 
Guidelines for Evaluating and Registering Cemeteries and Burial Places . 

If identification and evaluation efforts determine that a cemetery or burial is not eligible for the 
National or Maryland Registers, the project sponsor/agency should comply with appropriate federal and 
Maryland law in further treatment of the resource. Furthermore, if human remains are discovered during 
construction, all work should halt in the vicinity of the discovery until the appropriate authorities 
(Maryland State Police, State's Attorney of the county, and the Maryland Historical Trust) have been 
notified and the relevant parties have agreed upon a course of action. 

Maryland is considering revisions to its cemetery and burial laws and may be developing revised 
policies on the treatment of Native American burials . For any project which may entail cemetery or 
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burial investigation, the sponsor should contact the Trust 's Office of Archeology at ( 410) 514-7661 for 
guidance. 

D. Multidisciplinary Investigations 

Certain projects may entail multidisciplinary investigations to identify and evaluate a project area's 
full range of historic property types -- including architectural resources, terrestrial and submerged 
archeological sites. Although different disciplines are involved in the examination of these varying 
resources, all cultural resource investigations entail similar types of background research, analysis, and 
reporting. The Trust strongly encourages project sponsors to integrate these multidisciplinary 
investigations and results. Such integration will result in a more cost effective and meaningful product 
and avoid unnecessary duplication of research and reporting efforts . Many consulting firms employ staff 
who .1re qualified in multiple disciplines . 

For further guidance on successful incorporation of diverse cultural resource investigations, contact 
the Trust's Office of Preservation Services at (410) 514-7628. 

E . Public Education/Interpretation 

The establishment and implementation of federal and state historic preservation laws have clearly 
demonstrated that protection and consideration of archeological properties are in the public interest. 
Thus, it is important that investigations conducted to comply with such laws include a public 
interpretation element to inform a large audience about the study results and provide opportunities for 
public participation. Public education is a required part of all Phase III archeological investigations . 
However, it should also be implemented, as appropriate, for other types of investigations. 

Public education/interpretation may encompass many varied mechanisms and mediums . The measures 
appropriate for a given project will depend upon the nature of: the project itself, the archeological 
property under study , the resource's location, and the priorities and interests of the involved agency, 
project sponsor and interested public. Public interpretation programs should be developed in consultation 
with the Trust. Upon request, the Trust may provide guidance on measures best suited to a particular 
project and resource. Public interpretation may be implemented during fieldwork or upon completion 
of analysis and reporting. Consulting parties must consider what methods will be most effective and 
efficient for a given project without impeding project schedule and implementation. Public education 
should be aimed at increasing public awareness and sensitivity to archeological resource protection and 
include means to safeguard the archeological property from any potential vandalism which increased 
public attention could inadvertently cause. Finally, agencies and project sponsors should take advantage 
of the positive public relations benefits which will be generated by a successful public education program. 

The following list includes a sample of various public education/interpretation efforts : 

► public open house to view fieldwork results; 
► on-site press conference; 
► press releases; 
► popular publications (brochures, booklets, fact sheets); 
► poster; 
► volunteer opportunities for field and lab work; 
► tours for school groups; 
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► slide talks to schools and special interest groups; 
► video productions ; and 
► exhibits or displays . 

F. Maryland Historical Trust Library 

The Trust's library is the state's principal repository for information regarding Maryland's 
architectural, archeological, and cultural resources . The holdings of the library currently include: 

► inventory forms for 75,000 historic structures and 8,000 archeological sites; 
► National Register nomination forms ; 
► map collections, including copies of historical maps and atlases; 
► photographs, negatives, and slides; 
► books, plans, and other publications; 
► professional journals; and 
► site, survey, and research reports . 

The library is open to the public by appointment on Tuesdays , Wednesdays and Thursdays. 
However, all material relating to Maryland's archeological sites is accessible only to legitimate 
researchers with prior approval from the Trust's Office of Archeology. All reference materials must be 
used at the library; materials are not available for loan. Appointments to use the library may be made 
by calling the librarian at ( 410) 514-7655 . 
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Engineers Waterways Experiment Station, Vicksburg, Mississippi. 
Weissman, Peggy B. 

1986 The Maryland Comprehensive Historic Preservation Plan: Planning the Future of 
Maryland's Past. Maryland Historical Trust, Annapolis . 
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ADDITIONAL SOURCES OF TECHNICAL INFORMATION 

The following sources, in addition to the materials referenced in the text and listed in References 
Cited, provide technical information on various issues related to the investigation, evaluation, treatment, 
and consideration of archeological properties . 

♦ Advisory Council on Historic Preservation: 
1985 Protection of Historic Properties: 36 CFR Part 800. 
1986 Section 106, Step-by-Step. 
1988 Identification of Historic Properties: A Decisionmaking Guide for Managers. 
1989 Public Participation in Section 106 Review: A Guide for Agency Officials. 

Advisory Council on Historic Preservation and National Park Service: 
1989 The Section 110 Guidelines: Annotated Guidelines for Federal Agency Responsibilities 

under Section 110 of the National Historic Preservation Act. 

Advisory Council publications, fact sheets, and information about their training courses are available 
from: Advisory Council on Historic Preservation, 1100 Pennsylvania Avenue, N.W., #809, Washington, 
D.C. 20004, (202) 606-8505. 

♦ Maryland Historical Trust: 
Weissman, Peggy B. 

1987 How to Use Historic Contexts in Maryland: A Guide for Survey, Registration, Protection 
and Treatment Projects . Preservation Policy White Paper #9. 

Trust publications are available from its Planning and Educational Outreach Office, 100 Community 
Place, Crownsville, Maryland 21032, (410) 514-7616. 

♦ National Clearinghouse for Archaeological Site Stabilization: 
The Clearinghouse serves as a central repository for information on site stabilization techniques and 

effectiveness . It maintains a bibliography of references on stabilization. The Clearinghouse facilitates 
information exchange and promotes communication among government, professionals, and the private 
sector to improve technologies applied in the protection and stabilization of archeological sites . To obtain 
or exchange information, contact the National Clearinghouse for Archaeological Site Stabilization, Center 
for Archaeological Research, University of Mississippi, University, Mississippi 38677. 

♦ National Park Service: 
1981 36 CFR 60: National Register of Historic Places . 
1990 36 CFR 79: Curation of Federally-Owned and Administered Archeological Collections: 

Final Rule. 
1990 Secretary of the Interior's Standards and Guidelines for Architectural and Engineering 

Documentation: HABS/HAER Standards . 

Materials regarding HABS/HAER are available from : HABS/HAER Division - National Park 
Service, P.O. Box 37127, Washington, D.C. 20013-7127. 
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♦ National Park Service Archeological Assistance Program Technical Briefs: 
7 Federal Archeological Contracting : Utilizing the Competitive Procurement Process . 

(Jameson , Ehrenhard , and Husted 1990) 
9 Volunteers in Archeology . (Davis 1990) 

To obtain copies of the Technical Briefs, contact the Archeological Assistance Division, P.O . Box 
37127, Washington, D.C. 20013-7127, (202) 343-4101. 

♦ National Register of Historic Places Bulletin Series: 

12 Definition of National Register Boundaries for Archeological Properties . 

15 How to Apply the National Register Criteria for Evaluation. 

16A How to Complete the National Register Registration Form. 

16B How to Complete the National Register Multiple Property Documentation Form. 

21 How to Establish Boundaries for National Register Properties. 

23 How to Improve the Quality of Photos for National Register Nominations . 

24 Guidelines for Local Surveys: A Basis for Preservation Planning . 

28 Using the UTM Grid System to Record Historic Sites. 

30 Guidelines for Evaluating and Documenting Rural Historic Landscapes . 

32 Guidelines for Evaluating and Documenting Properties Associated with Significant 
Persons . 

35 National Register Casebook: Examples of Documentation. 

36 Historical Archeological Sites : Guidelines for Evaluation . (in preparation) 

39 Researching a Historic Property . 

41 Guidelines for Evaluating and Registering Cemeteries and Burial Places . 

The National Register Bulletin Series may be obtained from the National Register of Historic Places , 
National Park Service, U.S. Department of the Interior , P.O. Box 37127, Washington, D.C. 20013-
7127 . 
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APPENDIX I 

MARYLAND HISTORICAL TRUST REVIEW CHECKLIST 

FOR ARCHEOLOGY SITE AND SURVEY REPORTS 
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TITLE: 

ARCHEOLOGY SITE & SURVEY REPORTS 
REVIEW CHECKLIST 

AUTHOR: ____________________ DATE: ______ _ 

REVIEWER: ___________________ DATE: 

Report Components YIN Comments 

I. Research Design that 
describes: 

A) objectives 
B) survey area 
C) methodology 
D) expected results 

II. Site Evaluations 

A) utilize NR criteria 
B) reference appropriate historic context 
C) sufficient information to document 

decision 

III. General Content: 

' 
A) level of effort appropriate 
B) summarizes results 
C) interprets resulting data 
D) assesses project effects 
E) provides appropriate 

recommendations 
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ARCHEOLOGY SITE & SURVEY REPORTS 
REVIEW CHECKLIST 
PAGE 2 

Report Components 

IV. State Plan: 

A) incorporates appropriate historic 
contexts/themes 

V. Misc. Items Included: 

A) standard site forms and numbers 
B) map of project area on USGS 7 .5' 

topo. quad 
C) states disposition of records and 

artifacts 
D) principal investigator meets 36CFR6 l 

qualifications (resume provided) 
E) NADB form 
F) artifact inventory 

VI. Report Meets: 

A) MD Guidelines 
B) Secretary of Interior's Standards 

VII. Concur with Recommendations: 

ADDITIONAL COMMENTS: 

Y IN Comments 

Rev . 5/92 
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APPENDIX II 

MARYLAND ARCHEOLOGICAL RESEARCH UNITS : MAP 

PREPARED BY THE COUNCIL FOR MARYLAND ARCHEOLOGY 
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APPENDIX III 

NATIONAL ARCHEOLOGICAL DATABASE 

(NADB) REPORTS RECORDING FORMS 
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Instructions for Completing 
NADB - Reports Recording Forms 1 

1.-4. The Maryland Historical Trust will complete these items . 

5. AUTHORS 
This item contains the complete author reference in American Antiquity style (Appendix A). 

If the report is edited, add editor in parentheses after the name of the author or authors : (editor) or 
(editors) . 

If there are two authors , the second author 's name is entered as FN M. LN (where FN First 
Name; M. = Middle Initial ; LN = Last Name) 

Garner, Louise N. and William D. Strong 
or 
Williams, Terrance C ., Jr. and Elizabeth Coates 

If there are more than two authors , all authors' names but the first a,uthor are entered as FN M. LN , 
separated from one another by commas and a space. The last author 's name is preceded by ", and 
"; no period is placed at the end of the last author's LN unless the author 's name ends in a Jr. or Sr. 
For example : 

Smith, Anne L., Robin K. Sawyer, and Frank W . Keyes III 

6 . YEAR 
This item records the year the report was published. If no date is available for a document, enter 

"O". 

7 . TITLE 
Record the complete title without abbreviations, unless the original title contains abbreviations . 

Do not end with a period . Use American Antiquity style (Appendix A). 

If an unpublished document comprises more than one volume, each volume should be considered a 
separate document with the volume number included after the title. 

If there is no title for a report, use keywords from the introduction of the report to reference the 
subject matter . 

If the document is an unpublished or letter report , and no title exists, enter "Letter Report: 
subject" , where subject contains information about the project area and resources . 

For example: 
Letter Report : Survey, Spring Valley, Southeast Iowa 

1 Adapted from the National Park Service (National Archeological Database. NADB - Reports. 
Version 2 .01 [1989] and Version 2.02 [1992]) . 
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8. PUBLICATION TYPE 
Circle the appropriate kind of document. 

Monograph or Book 
The document is a monograph or book. 

2 Chapter in a Book or Report Series 
The document is a chapter in a book or report series . In this case, a NADB-REPORTS 
record should first be entered for the book or report series itself. Then, separate 
NADB-REPORTS records for individual chapters within the book/series should be 
entered with references to the larger book/series . 

3 Journal Article 
The document is published as an article in a journal. 

4 Report Series (annual, multivolwne sets) 
The document is printed in a report series . 

5 Dissertation or Thesis 
The document is a Ph .D. dissertation or a Masters Thesis (also used for a Honor's 
Thesis or Paper) . 

6 Paper Presented at a Meeting 
The document is printed in the proceedings of a meeting or was presented at a meeting 
or conference . 

7 Unpublished or Limited Distribution Report 
The document is an unpublished report ; an unpublished or published limited distribution 
report ; or a letter report . This choice represents the majority of contract archeology 
reports . 

8 Other 
The document is of a type other than those identified above . The document may be an 
article in a titled volume of an edited series , or an article in a newspaper or magazine. 

9. INFORMATION ABOUT PUBLISHER/PUBLICATION 
Complete this item using American Antiquity style (Appendix A) . For example, the contracted 

report by Quilty and Versaggi in Appendix A. 17 would have the following entry here: 

Department of Anthropology , State University of New York at Binghamton, Public 
Archeology Facility Report . Submitted to V.O . Shumaker/Calocerinos, and Spina, 
Vestal, New York 

10. STATE/COUNTY 
Begin by entering the two character U.S. Postal Service code for the state(s) to which the report 

refers . (For example, "Maryland" has the code "MD" .) Next, for each state referenced by the 
report , list the county or counties discussed in the document. Additionally, record the name of a 
town when the report describes resources within corporate limits; otherwise, do not record town 
names. 
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If the report discusses a county that no longer exists , enter "uncoded county" in the county data 
field and list this county name in Keyword Category No . 4 (see item 12 below) . When a report 
treats all counties within a state, enter "all counties" in the county data field . If a report pertains to 
all of the United States, enter "US" for the state code . 

11. WORKTYPE 
Circle all appropriate study types . Definitions of some common worktypes follow and are from 

NPS 28 : Cultural Resources Management Guideline, Technical Supplement 1985: 

CULTURAL RESOURCE MANAGEMENT PLAN 
The document is used as a planning document to identify priorities and appropriate 
responses for the preservation of cultural resources when developmental or operational 
issues are raised. 

ARCHEOLOGICAL OVERVIEW AND ASSESSMENT 
The report summarizes and evaluates existing archeological data derived from previous 
work . 

ARCHEOLOGICAL IDENTIFICATION STUDY [Phase I] 
The report describes fieldwork to locate and describe the extent and nature of 
archeological resources in a specified area . The procedures for identifying the resources 
may involve sampling designs and methods to detect buried or submerged resources . 

ARCHEOLOGICAL EV ALVA TION STUDY [Phase II] 
The report or publication provides sufficient data from field and laboratory investigations 
that could be or have been used to determine the likelihood that identified resources or 
properties are eligible for the National Register of Historic Places. 

ARCHEOLOGICAL DAT A RECOVERY [Phase III] 
The publication documents the data recovery procedures, including fieldwork and 
laboratory analysis , and so forth , undertaken when significant properties cannot be 
avoided and developmental activities will adversely disturb them; or for any archeological 
excavation project. 

If you select 999 ("OTHER"), be sure to enter the description of the type of study m 
Keyword Category No. 1 (see item 12 below) . 

12. KEYWORDS AND KEYWORD CATEGORIES 
Keywords are descriptive terms that describe important aspects of the research discussed in a 

report. For the purposes of NADB, keywords should not be identical to entries already in other 
sections of the NADB - Reports Recording Form. Enter keywords for each of the applicable 
keyword categories: 

Category 0: Types of Resources and Features 

These keywords refer to general descriptions about the types of resources and features 
described and discussed in the report. The keywords should include explanatory or 
functional descriptors, for example, sherd-and-lithic scatters ; quarry sites; village sites; 
stratified sites; architectural sites; kill sites; submerged sites, and so forth . 
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"No resources" should be entered where no resources were identified in the area covered 
by a specific project assessment. 

This category is rr.eant as a general summary of the information contained in the site 
report and should not be used to enter site specific data, unless only one resource is 
discussed in the report . General tabulations of types of resources would be appropriate ; 
individual site names or numbers should not be entered. 

Category 1: Generic Terms/Research Questions/Specialized Studies 

These keywords describe analytical research emphases, for example, historical 
archeology, lithic or ceramic analysis , chronology, settlement-subsistence studies, trade, 
osteology, predictive models, or any other identifier that might prove useful to 
archeologists or cultural resource managers . 

If you selected "Other Non-Archeological Studies" in Worktypes, be sure to 
identify the type of study in this keyword category . 

Category 2: Archeological Taxonomic Names 

This category includes the formal taxonomic names as defined in the archeological 
literature and as presented in the report. Examples : South Platte phase, Big Game 
Hunting Tradition, Fort Ancient Aspect , etc . This category also includes cultural 
affilit1tion (e.g . , Basketmaker III) and time periods (e .g . , Middle Archaic period) (see 
Category 5, Time Period for comparison). 

Category 3: Defined Artifact Types/Material Classes 

The inclusion of defined artifact types should be restricted to those pertaining to the major 
research emphasis of a report, for example, Clovis points, Marcey Creek pottery . 

If no artifact types are defined, include the material classes of artifacts . Avoid 
nonspecific descriptors in favor of functional or classificatory attributes. For example, 
Hopi ceramics, shell-tempered ceramics , or cord-marked ceramics are more informative 
than ceramics . Other examples include mammal bones, pollen , metal artifacts, marine 
shell, and so forth . 

Category 4: Geographic Names or Locations 

These keywords refer to archeological culture areas or physiographic regions, for 
example, Coastal Plain, Piedmont, Southeast, Animas-La Plata drainage basin, and so 
forth . Whenever appropriate, also record the number (integer) of acres studied in a 
document. 

Former county designations and/or historic names should also be entered . 

DO NOT ENTER UTM COORDINATES IN THIS OR ANY OTHER KEYWORD 
CATEGORY. 
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Category 5: Time Periods 

Enter any dates as they appear in the publication . The only exceptions to actual dates are 
the following four terms : prehistoric , protohistoric, historic , or no dates . 

Category 6: Project Name/Study Unit 

This category is used for the names given to the projects and/or study units. Consistent 
use of the same project name will allow you to retrieve a list of reports pertaining to that 
project. 

Use this category to enter additional contract numbers of sponsoring agencies that do not 
appear elsewhere. 

Category 7: Other Keywords 

Keywords that do not seem to fit any of the above categories can be entered in this 
category . 

Additional suggestions for keywords may be found in The History and Prehistory in the National 
Park System and the National Historic Landmarks Program, 1987, History Division, National Park 
Service, Washington, D.C. 20013-7127 (U.S. Government Printing Office 1987-186-490/60733). 

13. FEDERAL AGENCY CODE 
Enter the lead Federal Agency which required or sponsored the preparation of the report . The 

name of the agency should be abbreviated, as indicated in APPENDIX B. If additional Federal 
agencies are involved, record the agency names into Keyword Category No. 6 (see iten; 12). Where 
documents and reports have no federal involvement, use the following codes : ACA = Academic; 
STA = State; PRJ = Private; NA = Not Applicable; and UNK = Unknown. 

14. CONTINUATION/COMMENTS 
This item records any information for which space was unavailable in the previous data fields . 

Also, note any essential comments about the report not treated elsewhere on the NADB - Reports 
Recording Form. 

FORM COMPLETED BY 

Finally , recording the name and location of the person who completes the form will permit the 
quick resolution of any questions . 

An example of a completed NADB - Reports Recording Form is included as Appendix C; Appendix C 
also contains a blank NADB form which can be photocopied for submittal with archeological reports. 
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APPENDIX A. AMERICAN ANTIQUITY FORMAT 

The following has been reproduced by permission from the Society for American Archaeology: excerpt 
from the Style Guide in American Antiquity, Vol. 48 , pp 438-441, 1983. 

[438] 
1. Book, single author . 

Brown, Rachel 
1978 The Weaving, Spinning and Dyeing Book. Knopf, New York. 

Gardin, Jean-Claude 
1979 Une archeologie theorique. Hachette, Paris. 

Note : Use appropriate format for foreign language titles, in respect to capitalization, accents, etc. For 
titles published in nonroman alphabets (e.g ., Chinese, Cyrillic, etc .), give title in romanized transcription 
when possible , with English translation of the title following immediately in brackets . 

2 . Book, multiple authors . 

Hampton, David R., Charles E. Summer, and Ross A. Webber 
1978 Organizational Behavior and the Practice of Management . 3rd ed. Scott, Foresman, 

Glenview, Illinois. 

Note: Place only the first author's name in reverse order. This example also illustrates how to treat 
a later edition. For ordinal number of edition, use 1st, 2d, 3d, 4th, 5th, etc . and set off numbered edition 
information with periods. Also, note whether edition is revised as in 1st rev . ed ., 2d rev. ed., etc . 

3 . Edited book (editor as "author"). 

Graburn, Nelson (editor) 
1971 Readings in Kinship and Social Structure . Harper & Row, New York . 

4 . Translated book. 

Semenov, S. A. 
1964 Preizistoric Technology . Translated by M. W. Thompson . Barnes and Noble, New 

York. 

5. Reissued or reprinted book. 

Willoughly, Charles C. 
1973 Antiquities of the New England Indians. Reprinted . AMS Press, New York . 

Originally published 1935, Peabody Museum of Archaeology and Ethnology, Cambridge, 
Mass . 
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6. Book, no author. 

Michigan Basin Geological Society 
1973 Geology and the Environment: Man, Earth, and Nature in Northwestern Lower 

Michigan. Annual Field Conference, Michigan Basin Geological Society . 
U.S. Government Printing Office 

1967 Style Manual . U.S. Government Printing Office, Washington, D .C. 

[439] 
7 . Multivolume sets. 

Biggar , H. P. (editor) 
1929 The Works of Samuel de Champlain, vol. III. The Champlain Society, Toronto . 

Thwaites , Reuben G. (editor) 
1896-1901 Th e Jesuit Relations and Allied Documents . 73 vols . Burrows Brothers , 

Cleveland . 
Beals , Ralph L., and Joseph A. Hester, Jr. 

1974 Indian Land Use and Occupancy in California . 3 vols . Garland , New 
York . 

Note: The name of the set is italicized, and the volume number follows, set off by a comma, to specify 
reference to a single volume. The reference must be unequivocal about whether a particular volume or 
the entire set is referenced, and which volume in each case. 

8. Titled volume in a series . 

Madsen, David B., and James F. O'Connell (editors) 
1982 Man and Environment in the Great Basin. SAA Papers No. 2. Society for American 

Archaeology , Washington, D .C. 
Plog, F . (editor) 

1978 An Analytical Approach to Cultural Resource Management: The Little Colorado 
Planning Unit . Anthropological Research Paper No . 13. Arizona State University, Tempe. 

Montet-White , Anta 
1968 The Lithic Industries of the Illinois Valley in the Early and Middle Woodland Period. 

Anthropological Papers No. 35. Museum of Anthropology, University of Michigan, Ann 
Arbor. 

Note: The volume title is italicized, the series title is given in full , and the publisher and place of 
publication is given unless that information is in the series title . 

9. Article in journal . 

Wilke, Philip J. 
1978 Cairn Burials of the California Desert . American Antiquity 43 :444-448 . 

Note: Issue number is not used when the journal is paginated continuously throughout the volume (see 
next example). Note also that American Antiquity employs all digits in page references under all 
circumstances . 
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Shepard, Eugene 
1965 Tecopa Burial Customs . Pacific Coast Archaeological Society Quarterly 1(4):26-27 . 

Note: If each issue of a journal begin:; with page 1, the issue number must be included, in parentheses , 
following the volume number . 

10. Article, group author. 

The Royal Society Conference of Editors 
1968 Metrication in Scientific Journals. American Scientist 56: 159-164. 

11. Article in magazine , no author. 

The Puritans 
1978 Time. October 9 :64-65 . 

Note: For an authored article in a magazine, follow the format for article in a journal , but use with issue 
number with month and page numbers as specified here . 

(440] 
12. Article in edited book. 

Fritz, John M. 
1978 Paleopsychology Today: ldeational Systems and Human Adaptation in Prehistory. 

In Social Archeology: Beyond Subsistence and Dating, edited by Charles L. Redman, Mary 
Jane Berman, Edward V. Curtin, William T. Langhorne, Jr., Nina M. Versaggi, and 
Jeffery C. Wanser, pp. 37-59. Academic Press , New York. 

Note: Multiple editors are listed in full: "et al." is not used here . 

13. Article in edited volume in a series . 

Tuck, James A. 
1978 Regional Cultural Development, 3000 to 300 B.C. In Northeast, edited by Bruce G. 

Trigger, pp. 28-43 . Handbook of North American Indians, vol. 15 , William G. Sturtevant, 
general editor. Smithsonian Institution, Washington, D.C. 

Browman, David L. 
1981 Isotopic Discrimination and Correction Factors in Radiocarbon Dating. In Advances 

in Archaeological Method and Theory, vol. 4, edited by Michael B. Schiffer, pp. 241-295 . 
Academic Press, New York . 

Note: When the volumes are individually titled, the volume title is italicized; otherwise, the series title 
is italicized. The name of the editor of a volume follows the volume title or series title and volume 
number, and is followed by the inclusive page numbers . The series editor's name may be given 
following the series name and volume number. 
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14. Article in proceedings , transactions, or annual reports series . 

Gruhn , R., and A. L. Bryan 
1977 Los Tapiales : A Paleoindian Site in the Guatemalan Highlands . Proceedings of the 

American Philosophical Society 121(3):235-273 . Philadelphia. 

15 . Paper presented at a meeting. 

Carter, George 
1973 A Hypothesis Suggesting a Single Origin of Agriculture . Paper presented at the IXth 

International Congress of Anthropological and Ethnological Sciences . Chicago. 

Note: Use Roman or Arabic numerals for the number of the conference , congress, etc ., as is used in 
the name and be sure to include location. 

16. A book review . 

Clark, Geoffrey A. 
1978 Review of Spatial Analysis in Archaeology, by Ian Hodder and Clive Oton [sic]. 

American Antiquity 43 : 132-135 . 

17. Contracted and proprietary reports . 

Note: Use the following format only for reports that are not published as parts of any series (e .g., 
Arkansas Archeological Survey, Research Series, etc .). When a series is identified, follow the format 
for Series, given above (numbers 8, 13) . Cite by editor(s) or author(s) as appropriate , date of completion 
or submission, and title . Follow that with the name of the institution or office through which the report 
was prepared, and then the agency or institution that paid for the report . Occasionally these will be the 
same; if so, indicate that clearly. Contract number should be given when available, and NTIS number 
when appropriate . Indicate where copies may be obtained, if known. Authors should make special 
efforts to obtain all the listed information for their citations , even when some is not given in the 
publication. However, when the information is not available, supply what is given on the title page, at 
least : 

[441) 
Cordell, Linda 

1979 Cultural Resources Overview: Middle Rio Grande Valley. University of New 
Mexico . Submitted to USDA Forest Service, USDA Bureau of Land Management. Copies 
available from Superintendent of Documents , U.S. Government Printing Office, 
Washington, D .C . 20402. 

Elston, Rober , Johnathon 0 . Davis , and Gail Townsend 
1976 An Intensive Archeological Investigation of the Hawkins Land Exchange Site. Nevada 

Archeological Survey . Submitted to USDA Forest Service, Contract No . 39-5320. Copies 
available from Nevada Archeological Survey . 

Green, Dee F ., and Polly Davis (compilers) 
1981 Cultural Resources Law Enforcement: An Emerging Science. 2d ed . USDA Forest 

Service, Albuquerque , New Mexico . 
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Quilty, Kenneth , and Nina M. Versaggi (editors) 
1979 Binghamton 201 Facilities Plan, Cultural Resources Reconnaissance Survey. 

Department of Anthropology, State University of New York at Binghamton, Public 
Archaeology Facility Report . Submitted to V. 0. Shumaker/Calocerinos, and Spina, 
Vestal, New York. 

18. Dissertation or thesis. 

Dunnell, Robert C. 
1967 The Prehistory of Fishtrap, Kentucky: Archaeological Interpretation in Marginal 

Areas. Unpublished Ph.D . dissertation, Department of Anthropology, Yale University, 
New Haven. 

Hevly , Richard H. 
1964 Pollen Analysis of Quaternary Archaeological and Lacustrine Sediments from the 

Colorado Plateau. Ph.D. dissertation. University of Arizona. University Microfilms, Ann 
Arbor. 

Note: For a master's thesis, use the designation "Master's thesis" in place of "Ph.D . dissertation ." Be 
sure to indicate where the thesis or dissertation can be located. 

19. Manuscript for book or journal in press. 

Daniels, Steve, and Nicholas David 
1981 The Archaeology Workbook. University of Pennsylvania Press, Philadelphia, in press. 

Whalen, Michael E. 
1983 Reconstructing Early Formative Village Organization in Oaxaca, Mexico . American 

Antiquity, in press . 

Note: Use this form only if the manuscript has been accepted for publication. For book, cite the 
publisher as well as the place of publication. When the date of publication cannot be determined, use 
date of manuscript submission. Material submitted but not yet accepted for publication should be 
referenced in manuscript form (below) . 

20. Unpublished manuscript. 

Adams, R. E. W . 
1968 Maya Highland Prehistory: New Data and Implications . Ms. on file, Department 

of Anthropology, University of Minnesota, Minneapolis . 

Note: Cite the year in which the manuscript was written . Give complete information about where a 
copy may be obtained, including university department name, university and city branch if more than one, 
and city and state names if they cannot be determined from university name. Do not use n.d. for "no 
date available," unless that is in fact the case. When manuscript is in possession of the author this should 
be stated as "Ms. in possession of author." 
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Code 

ACA 
AF 
ARMY 
BIA 
BLM 
BRCL 
CEQ 
CG 
COE 
COMM 
CPD 
DOD 
DOE 
DOL 
DOT 
ED 
EDA 
EPA 
FAA 
FCC 
FED 
FERC 
FHA 
FMHA 
FS 
FWS 
GS 
GSA 
HHS 
HUD 
IBWC 
ICC 
JUST 
MC 
MINE 
NA 
NASA 
NAVY 
NCPC 
NPS 
NRC 
NSF 
OSM 

APPENDIX B. AGENCY CODES 

Agency Name 

ACADEMIC INSTITUTION 
AIR FORCE 
DEPARTMENT OF THE ARMY 
BUREAU OF INDIAN AFFAIRS 
BUREAU OF LAND MANAGEMENT 
BUREAU OF RECLAMATION 
COUNCIL ON ENVIRONMENT AL QUALITY 
COAST GUARD 
ARMY CORPS OF ENGINEERS 
DEPARTMENT OF COMMERCE 
COMMUNITY PLANNING AND DEVELOPMENT DEPARTMENT 
DEPARTMENT OF DEFENSE 
DEPARTMENT OF ENERGY 
DEPARTMENT OF LABOR 
DEPARTMENT OF TRANSPORTATION 
DEPARTMENT OF EDUCATION 
ECONOMIC DEVELOPMENT ADMINISTRATION 
ENVIRONMENT AL PROTECTION AGENCY 
FEDERAL AVIATION ADMINISTRATION 
FEDERAL COMMUNICATIONS COMMISSION 
FEDERAL COMPLIANCE - STATE & LOCAL 
FEDERAL ENERGY REGULA TORY COMMISSION 
FEDERAL HIGHWAY ADMINISTRATION 
FARMERS HOME ADMINISTRATION 
FOREST SERVICE 
FISH AND WILDLIFE SERVICE 
GEOLOGICAL SURVEY 
GENERAL SERVICES ADMINISTRATION 
HEALTH AND HUMAN SERVICES DEPARTMENT 
HOUSING AND URBAN DEVELOPMENT DEPARTMENT 
INTERNATIONAL BOUNDARY AND WATER COMMISSION 
INTERSTATE COMMERCE COMMISSION 
DEPARTMENT OF JUSTICE 
MARINE CORPS 
BUREAU OF MINES 
NOT AVAILABLE 
NATIONAL AERONAUTICS & SPACE ADMINISTRATION 
DEPARTMENT OF THE NAVY 
NATIONAL CAPITOL PLANNING COMMISSION 
NATIONAL PARK SERVICE 
NUCLEAR REGULATORY COMMISSION 
NATIONAL SCIENCE FOUNDATION 
OFFICE OF SURFACE MINING 
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PRI 
RDS 
SBA 
scs 
SI 
STA 
STAT 
TVA 
UMTA 
UN 
UNK 
USDA 
USDI 
USDT 
USPS 
VA 
WPA 

PRIVATE 
RURAL DEVELOPMENT SERVICE 
SMALL BUSINESS ADMINISTRATION 
SOIL CONSERVATION SERVICE 
SMITHSONIAN INSTITUTION 
ST A TE, COUNTY, AND LOCAL GOVERNMENT 
STATE DEPARTMENT 
TENNESSEE VALLEY AUTHORITY 
URBAN MASS TRANSPORTATION ADMINISTRATION 
UNITED NA TIO NS 
UNKNOWN 
U.S. DEPARTMENT OF AGRICULTURE 
U.S. DEPARTMENT OF THE INTERIOR 
U.S. DEPARTMENT OF THE TREASURY 
U.S. POSTAL SERVICE 
VETERANS ADMINISTRATION 
WORKS PROGRESS ADMINISTRATION 
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APPENDIX C . 
NADB - REPORTS RECORDING FORMS: EXAMPLE OF A COMPLETED FORM ; BLANK FORM 

NADB - REPORTS RECORDING FORM 

Complete items 5 through 14. Refer to the "Instructions for Completing NADB - Reports Recording 
Forms . " The Maryland Historical Trust will record information for items 1 through 4 . 

1. DOCUMENT NO . ______________ _ 

2. SOURCE __________ AND SHPO - ID _________ _ 

3. FILED AT 

4 . UTM COORDINATES 

Zone ________ _ Easting ________ _ Northing ________ _ 
Zone ________ _ Easting ________ _ Northing ________ _ 
Zone ________ _ Easting ________ _ Northing ________ _ 
Zone ________ _ Easting ________ _ Northing ________ _ 
Zone ________ _ Easting ________ _ Northing ________ _ 
Zone ________ _ Easting ________ _ Northing ________ _ 

Continuation, see 14. 

5. AUTHORS __________________________ _ 

6. YEAR ___ _ 

Year published . 

7 . TITLE ____________________________ _ 

8 . PUBLICATION TYPE (circle one) 

1 Monograph or Book 
2 Chapter in a Book or Report Series 
3 Journal Article 
4 Report Series 
5 Dissertation or Thesis 
6 Paper presented at a Meeting 
7 Unpublished or Limited Distribution Report 
8 Other 
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9 . INFORMATION ABOUT PUBLISHER/PUBLICATION 
Follow the American Antiquity style guide published in 1983 , Vol. 48 , pp. 438-441 , for the type of 
publication circled . 

10. ST A TE/COUNTY (Referenced by report. Enter as many states , counties , or towns, as necessary. 
Enter all, if appropriate . Only enter Town if the resources considered are within the town 
boundaries .) 

STATE l COUNTY ______ _ TOWN _______ _ 

STATE 2 COUNTY ______ _ TOWN ______ _ 

STATE 3 COUNTY ______ _ TOWN _______ _ 

Continuation, see 14. 

11. WORKTYPE (circle all code numbers that are appropriate) 

0 General Management Plan/Environmental Document 
l Cultural Resources Management Plan 
2 Cultural Resources Research Plan 
3 Statement for Management 
4 Outline of Planning Requirements 
5 Cultural Resources Preservation Guide 
6 Development Concept Plan 
7 New Area Study/Reconnaissance Study 
8 Boundary Study 
9 Interpretive Prospectus 

l O Special Planning/Management Study 
11 Historical Study 
12 Primary Document - Original 
13 Primary Document - Translation 
14 Advertisement 
15 Popular Culture/History Document 
16 Journal/Periodical 
20 Historical Resource Study 
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21 Historical Base Map 
22 Historical Handbook Text 
23 Park Administrative History 
24 Special History Study 
30 Archeological General Considerations 
31 Archeological Overview and Assessment 
32 Archeological Identification Study (Phase I) 
33 Archeological Evaluation Study (Phase II) 
34 Archeological Data Recovery (Phase III) 
35 Archeological Collections and Non-Field Studies 
36 Socio-Cultural Anthropology Study 
37 Social Impact Statement 
38 Ethnohistory Study 
39 Special Archeology/ Anthropology Study 
40 Field Reconnaissance, Sampling 
41 Field Reconnaissance, Intensive 
42 Paleo-environmental Research 
43 Archeometrics 
44 Archeoastronomical Study 
46 Remote Sensing 
47 Archeozoological Study 
48 Archeobotanical Study 
49 Bioarcheological Study 
50 Historic Buildings Report-Beginning February 1956 
51 Historic Buildings Report-After February 1957-Part I 
52 Historic Buildings Report-Part II 
54 Historic Buildings Report-After March 1960-Part III 
56 HSR-Administrative Data-After December 1971 
57 HSR-Historical Data 
58 HSR-Archeological Data 
59 HSR-Architectural Data 
61 Historic Structures Preservation Guide-After December 1971 
62 Historic Structures Report-After October 1980 
63 Cultural Landscape Report (Historic Grounds Report) 
64 Ruins Stabilization and Maintenance Report 
65 Special Historic Architecture Study 
70 Scope uf Collection Statement 
71 Historic Furnishings Report-After October 1980 
72 Collection Condition Survey 
73 Collection Storage Plan 
82 Collection Management Plan (Collection Preservation Guide) 
83 Special Curatorial Study 
84 Archeological Field Work, Indeterminant 
85 Archeological Survey, Indeterminant 
86 Field Reconnaissance, Minimal 
87 Underwater Survey 
88 Resource/Site Based Work, lndeterminant 
89 Minimal/Informal Site Visitation 
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90 Oral History 
91 Subsurface Activity , Indetenninant 
92 Testing/Limited Excavation 
93 Major Excavation 
94 Underwater Resource/Site Based Work 
95 Artifact/Collection Based Study/Report 
96 Literature Synthesis/Review/Research Design 
97 Intensive Determination of Surface Characteristics 
98 Environmental Research 
99 Geomorphological Study 

100 Geological Study 
101 Paleontological Study 
102 Population Reconstruction 
103 Rock Art Study 
104 Architectural Photography 
105 Architectural Site Plan 
106 Architectural Floor Plan 
107 HABS Drawing 
108 Physical Anthropology Study 
109 Boat Survey 
999 Other (Furnish a Keyword in Keyword Category I to identify the nature of this study.) 

12. KEYWORDS and KEYWORD CATEGORIES 

0 Types of Resources (or "no resources") 
1 Generic Terms/Research Questions/Specialized Studies 
2 Archeological Taxonomic Names 
3 Defined Artifact Types/Material Classes 
4 Geographic Names or Locations 
5 Time 
6 Project Name/Project Area 
7 Other keywords 

Enter as many keywords (with the appropriate keyword category number) as you think will help a person 
(1) who is trying to understand what the report contains or (2) who is searching the database for specific 
information. Whenever appropriate, record the number of acres studied in a document. 

[ ] [ ] 
[ ] [ ] 
[ ] [ ] 
[ ] [ ] 
[ ] [ ] 
[ ] [ ] 
[ ] [ ] 
[ ] [ ] 

Continuation, see 14. 
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13. FEDERAL AGENCY CODE ___ _ 

14. CONTINUATION/COMMENTS (include item no .) ______________ _ 

FORM COMPLETED BY 

Name 

Address 

City 

Zip 

Date _________ _ 

State ____ _ 

Telephone Number ________________ _ 
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NADB - REPORTS RECORDING FORM 

Complete items 5 through 14 . Refer to the "Instructions for Completing NADB - Reports Recording 
Forms ." The Maryland Historical Trust will record information for items I through 4 . 

1. DOCUMENT NO . ______________ _ 

2 . SOURCE __________ AND SHPO - ID _________ _ 

3. FILED AT 

4 . UTM COORDINATES 

Zone ________ _ Easting ________ _ Northing ________ _ 
Zone ________ _ Easting ________ _ Northing ________ _ 
Zone ________ _ Easting ________ _ Northing ________ _ 
Zone ________ _ Easting ________ _ Northing ________ _ 
Zone ________ _ Easting ________ _ Northing ________ _ 
Zone ________ _ Easting ________ _ Northing ________ _ 

Continuation, see 14. 

5 . AUTHORS __________________________ _ 

6 . YEAR 

Year published . 

7 . TITLE ____________________________ _ 

8 . PUBLICATION TYPE (circle one) 

I Monograph or Book 
2 Chapter in a Book or Report Series 
3 Journal Article 
4 Report Series 
5 Dissertation or Thesis 
6 Paper presented at a Meeting 
7 Unpublished or Limited Distribution Report 
8 Other 
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9. INFORMATION ABOUT PUBLISHER/PUBLICATION 
Follow the American Antiquity style guide published in 1983, Vol. 48, pp . 438-441, for the type 
of publication circled . 

10. STATE/COUNTY (Referenced by report. Enter as many states, counties, or towns , as necessary. 
Enter all, if appropriate . Only enter Town if the resources considered are within the town 
boundaries .) 

STATE 1 COUNTY TOWN 

STATE 2 COUNTY TOWN 

STATE 3 COUNTY TOWN 

Continuation, see 14. 

11 . WORKTYPE (circle all code numbers that are appropriate) 

0 General Management Plan/Environmental Document 
1 Cultural Resources Management Plan 
2 Cultural Resources Research Plan 
3 
4 
5 
6 
7 
8 
9 

10 
11 
12 
13 
14 
15 
16 
20 

Statement for Management 
Outline of Planning Requirements 
Cultural Resources Preservation Guide 
Development Concept Plan 
New Area Study/Reconnaissance Study 
Boundary Study 
Interpretive Prospectus 
Special Planning/Management Study 
Historical Study 
Primary Document - Original 
Primary Document - Translation 
Advertisement 
Popular Culture/History Document 
Journal/Periodical 
Historical Resource Study 
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21 Historical Base Map 
22 Historical Handbook Text 
23 Park Administrative History 
24 Special History Study 
30 Archeological General Considerations 
31 Archeological Overview and Assessment 
32 Archeological Identification Study (Phase I) 
33 Archeological Evaluation Study (Phase II) 
34 Archeological Data Recovery (Phase III) 
35 Archeological Collections and Non-Field Studies 
36 Socio-Cultural Anthropology Study 
37 Social Impact Statement 
38 Ethnohistory Study 
39 Special Archeology I Anthropology Study 
40 Field Reconnaissance, Sampling 
41 Field Reconnaissance, Intensive 
42 Paleo-environmental Research 
43 Archeometrics 
44 Archeoastronomical Study 
46 Remote Sensing 
47 Archeozoological Study 
48 Archeobotanical Study 
49 Bioarcheological Study 
50 Historic Buildings Report-Beginning February 1956 
51 Historic Buildings Report-After February 1957-Part I 
52 Historic Buildings Report-Part II 
54 Historic Buildings Report-After March 1960-Part III 
56 HSR-Administrative Data-After December 1971 
57 HSR-Historical Data 
58 HSR-Archeological Data 
59 HSR-Afchitectural Data 
61 Historic Structures Preservation Guide-After December 1971 
62 Historic Structures Report-After October 1980 
63 Cultural Landscape Report (Historic Grounds Report) 
64 Ruins Stabilization and Maintenance Report 
65 Special Historic Architecture Study 
70 Scope uf Collection Statement 
71 Historic Furnishings Report-After October 1980 
72 Collection Condition Survey 
73 Collection Storage Plan 
82 Collection Management Plan (Collection Preservation Guide) 
83 Special Curatorial Study 
84 Archeological Field Work, Indeterminant 
85 Archeological Survey, lndeterminant 
86 Field Reconnaissance, Minimal 
87 Underwater Survey 
88 Resource/Site Based Work, lndeterminant 
89 Minimal/Informal Site Visitation 
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90 Oral History 
91 Subsurface Activity , Indeterminant 
92 Testing/Limited Excavation 
93 Major Excavation 
94 Underwater Resource/Site Based Work 
95 Artifact/Collection Based Study/Report 
96 Literature Synthesis/Review/Research Design 
97 Intensive Determination of Surface Characteristics 
98 Environmental Research 
99 Geomorphological Study 

100 Geological Study 
101 Paleontological Study 
102 Population Reconstruction 
103 Rock Art Study 
104 Architectural Photography 
105 Architectural Site Plan 
106 Architectural Floor Plan 
107 HABS Drawing 
108 Physical Anthropology Study 
109 Boat Survey 
999 Other (Furnish a Keyword in Keyword Category 1 to identify the nature of this study .) 

12. KEYWORDS and KEYWORD CATEGORIES 

0 Types of Resources (or "no resources") 
1 Generic Tenns/Research Questions/Specialized Studies 
2 Archeological Taxonomic Names 
3 Defined Artifact Types/Material Classes 
4 Geographic Names or Locations 
5 Time 
6 Project Name/Project Area 
7 Other keywords 

Enter as many keywords (with the appropriate keyword category number) as you think will help a person 
(1) who is trying to understand what the report contains or (2) who is searching the database for specific 
information. Whenever appropriate, record the number of acres studied in a document. 

[ ] [ ] 
[ ] [ ] 
[ ] [ ] 
[ ] [ ] 
[ ] [ ] 
[ ] [ ] 
[ ] [ ] 
[ ] [ ] 

Continuation, see 14. 
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13. FEDE,,_RAL AGENCY CODE ___ _ 

14. CONTINUATION/COMMENTS (include item no .) ______________ _ 

FORM COMPLETED BY 

Name 

Address 

City 

Zip 

Date ----------

State -------

Telephone Number ________________ _ 
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